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Alberta Education collects information on students’ grade level of achievement to 
supplement provincial achievement test data to have additional, comprehensive, 
accurate and valid information on student achievement. This data will inform 
program evaluation needs at provincial, jurisdiction and school levels. 
 
What is Grade Level of Achievement (GLA) Reporting?  Teachers provide 
Alberta Education with their judgment of their student’s grade level of 
achievement expressed as “at, above or below” the students’ enrolled grade.  
This information is the teachers’ judgment of their student’s achievement in 
meeting the Program of Studies outcomes in grades 1 to 9 language arts and 
mathematics.  This data is then used by the department, school authorities and 
schools to help determine how well different programs are working for different 
groups of students.   
 
What is the implementation schedule?  All public, separate, Francophone 
Authority and Charter Schools  will be able to report Language Arts and Math 
GLA for Grades 1-9 students to Alberta Education between June 7 and July 15. 
Early submissions are encouraged during the month of June.  Experience has 
demonstrated that submissions in June permit any needed corrections to be 
made while school-based staff are still available for consultation. 
 
Should I include all my students in the GLA extract ? No, only students in 
Grades 1 through 9 should be included in the extract except home education 
students.   
 
Files will be rejected by Alberta Education if data does not conform to extract 
requirements.  
 
Do all students require an Alberta Student Number ( ASN)? Yes, a valid ASN 
must be recorded for all students prior to submission to Alberta Education. You 
can use sisPrep to create ASN’s as required. Contact Client Services Help Desk 
for assistance. 
 
How will I submit my GLA data? You will validate and submit your GLA data 
using the Edulink program.  
 
Can I create any reports in Edulink?  Yes, edulink now contains a limited 
number of reports. Creating these reports prior to submitting to your Jurisdiction 
will allow you to confirm your submission. The reports will allow you to see a 
summary of students in your file. You must have the current version 7 of Edulink, 
, to see the reports. 
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Can a school send a GLA file directly to Alberta Ed ucation? No, GLA files 
must be sent from the Authority level only. The GLA file must contain all schools 
with grades 1 through 9 under the Authority. 
 
Can I send my GLA file to Alberta Education with re jects?  No, rejects should 
be resolved prior to sending the file.  If you require assistance, please contact the 
Client Services Help Desk (780) 427-5318 cshelpdesk@gov.ab.ca 
 
How do I receive my error reports? As of June 2009, error reports, if 
generated, will be posted on the Extranet to be downloaded; these reports should 
be available 1-2 business days from the time of submission.  Jurisdiction data 
contacts will have access to the reports. Users will see a new menu item called 
“GLA Submission Reporting”.   
 
Is there more information on GLA available?   Yes, more information can be 
found at: http://education.alberta.ca/admin/resources/gla.aspx  
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The GLA file can be created in two ways: 
 

1. ��������	
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If your software vendor (e.g. SIRS, Trevlac, Maplewood) has created a GLA 
extract function and you are using an updated version, simply run the GLA 
extract from your software and import the file into EdulinkÔ .  The file must be 
validated for errors using EdulinkÔ  prior to sending to Alberta Education.  
 

2. ���
��
�����
����
��
���� : 
Alternatively, if you use EdulinkÔ (Beta version 7) to manually enter your student 
data, you can convert an existing SIS file into the GLA format and simply enter 
the GLA data. The file must be validated for errors using EdulinkÔ  prior to 
sending to Alberta Education.  

 
 

 
Please ensure all students in grades EC, 10, 11, 12  have been removed 

prior to submitting your GLA data. 
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Firstly, you will enter your GLA data into your student records software. 
Once the data is recorded, you will need to create the GLA file in your student 
records software. You will be prompted to save your GLA extract, take note as to 
where you have saved your file. 
 
Once the file has been created and saved from your student records software, 
you will need to import your GLA file into EdulinkÔ.  This is done in the same 
manner as the SIS file. Simply click on the “Import File” button.  
 

Importing GLA Files: 

To import GLA files to the SIS Active Files  window, you will need to be in ‘GLA 
mode’.  This can also be accomplished by setting the Import ‘File type’ to GLA.     

From the Active Files  window: 

1. Click on the Import  button. 

2. In the ‘Open’ dialogue box, select GLA from the ‘Files of type’ dropdown 
menu.  (If already in GLA mode, this will be defaulted) 

3. Locate the file and double click or “select and open” the GLA.txt file to be 
imported.  

 

 

 
 

 

EdulinkÔ will add the file to the SIS Active Files  window.  The naming 
convention will be retained with the exception of the .txt extension. 
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File naming is an important element used by EdulinkÔ to recognize SIS File 
Types.  It is the only identifying factor used to differentiate between regular (SIS) 
and ‘GLA mode’.   

 

 

 

 

 

2. Manual Entry into Edulink: 
 

It is possible to manually enter the GLA data directly into EdulinkÔ.  

1. You will use your most current SIS file as the source of the GLA file. 
Remove all students in grades EC, 10, 11 and 12 prior to going into GLA 
Mode.  

2. Once you have imported the SIS file into EdulinkÔ  you will need to be in 
‘GLA Mode’.  

 

3. This can be done by clicking on the Tools Menu. Choose the “Edit/View 
Display” menu. 
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All students in Grades EC, 10, 11 and 12 must be removed prior to GLA data 
entry. 

 
Enable the “View only GLA 

Data” 
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Enter the GLA data by clicking on the “Edit” button. 

 

  

 

Data can now be entered into the required fields. 

 

 

The correct naming of the GLA file for the 2008/200 9 school year will be: 
GLA####2009. 

This is the GLA file for Jurisdiction #### for the school year 2008/2009. 

 

The #### is a placeholder for Jurisdiction code. Users will replace #### with their 
four digit jurisdiction code. 

See page 12 for full details on File Specifications 
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Once GLA data has been entered for students click on the “done” button and 
proceed to VALIDATE the file for errors. 

 

EdulinkÔ has the capability to internally resolve file naming conflicts, however 
there may be circumstances when your assistance will be required.   

 

For example, if you are in ‘GLA mode’ and attempt to open a file starting with 
SIS, EdulinkÔ will recognize the discrepancy and prompt you for direction on 
opening the file as SIS or GLA. Once you confirm the action, EdulinkÔ will switch 
you in and out of GLA mode as required.   
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All GLA files must be validated by the school prior to submitting  the GLA file to 
the school authority, and by the school authority prior to submitting the file to 
Alberta Education. Once the GLA file has been imported or the data has been 
manually entered into EdulinkÔ  you are ready to validate the file.  
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Highlight the GLA file and click on “Validate”. A validation log will be presented, 
informing the user what errors, if any, must be resolved prior to submitting to 
Alberta Education. 
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The validation log can be sorted by any column header. Simply click on the 
column header and the report will be sorted by that value. 

 

All REJECTS must be cleared before submitting your data to the school authority 
and to Alberta Education. 

 

The file submission must meet the specifications listed below. 

����
���������������

1. School Year  
2009 should be recorded for the 2008-2009 school year. Therefore the edit must 
change each year. Since the files are being generated in June/July of the reporting 
year this date should reflect the current year.  Field must contain 4 numeric 
characters and cannot be blank. 
 
2. School Code  
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Must contain 4 numeric characters (i.e. 0017). The field cannot be blank and 
school code must exist. The school code also must match its corresponding 
jurisdiction code . 
3. Student Legal Surname 
Field can contain a maximum of 25 characters and cannot be blank. Name should 
match SIS submission. 
 
4. Student Legal Given Name(s) 
Field can contain a maximum of 25 characters and cannot be blank.  
Name should match SIS submission. 
 
5. Alberta Student Number  
Must contain 9 numeric characters, ASN must be valid and must not be blank.  
Locate ASN from student information database or Extranet. 
 
6. Enrolled Grade  
Number between 01 and 09. Must have leading zero (“01” not ‘1”) for single digit 
values. 
Locate grade from student information database. 
 
Grade level of Achievement data fields must be empt y if a 
student has data provided in the IPP data fields (# 13-15).   
Valid Exceptions, if any, must be discussed with He lp Desk 
personnel.  
 
7. Grade Level of Achievement – Mathematics  
AT (At), AB (Above), BE (Below), 'NA' if not available or BLANK if not applicable.  If 
IPP Goals Met fields contain data then GLA Math field must be BLANK. 
  
8. Grade Level of Achievement – Science  
AT (At), AB (Above), BE (Below), 'NA' if not available or BLANK if not applicable.  If 
IPP Goals Met fields contain data then GLA Science field must be BLANK.  
Not currently required to submit data in the Scienc e  field.  
 
9. Grade Level of Achievement - Social Studies  
AT (At), AB (Above), BE (Below), 'NA' if not available or BLANK if not applicable.  If 
IPP Goals Met fields contain data then GLA Social Studies field must be BLANK.  
Not currently required to submit data in the Social  Studies 
field . 
 
10. Grade Level of Achievement - English Language A rts (ELA) 
AT (At), AB (Above), BE (Below), 'NA' if not available or BLANK If not applicable.  If 
IPP Goals Met fields contain data then GLA ELA field must be BLANK.  
 
The GLA assigned by a teacher reflects a student's level of achievement in ELA by 
the end of the school year. It would be entered for every student who was following 
a graded curriculum and who had been receiving instruction in English that year.  It 
would not be entered for students who had been receiving instruction only in 
French that year.  This is typically true for Francophone and French Immersion 
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students prior to grade 2 or 3.  In this case, the GLA –ELA data field would be left 
blank. 
 
 
11. Grade Level of Achievement - French Language Ar ts (FLA) 
AT (At), AB (Above), BE (Below), 'NA' if not available or BLANK.  If IPP Met fields 
contain data then GLA FLA field must be BLANK. 
 
The GLA assigned by a teacher reflects a student's level of achievement in FLA by 
the end of the school year. It would be entered for every student who was following 
a graded curriculum and who had been receiving instruction in French that year.  If 
a student is not enrolled in French Immersion or Fr ench as the language of 
instruction, this field must be blank. 
 
 
12. Grade in which ELA Introduced 
The ELA Introduced data field must have data recorded if the GLA - English 
Language Arts and French Language Arts fields have data recorded. If a student 
is not enrolled in French Immersion or French as th e language of instruction, 
or has not yet begun English language arts, this fi eld must be blank (see 
examples 1,3 and 5 below).  
 
A valid entry contains a number between 01 and 09 or BLANK.  The number must 
have leading zero (“01”, not “1”) (see examples below).  
 
The data field must be BLANK if either GLA – English Language Arts or  GLA – 
French Language Arts are BLANK. 
  
For French as a first language or French Immersion students who have never 
received instruction in English Language Arts (e.g. grade 2 FI students) the field 
should be blank.  
 
For students who began receiving instruction in English in Grade 3, and they are in 
Grade 3 or a later grade, enter 03, and this value should never change for the 
student from year to year. 
 
Examples of Grade in which ELA Introduced: 

 
Situation  GLA-

ELA 
GLA-
FLA 

Grade in 
which ELA 

is 
introduced 

1. Grade 4 student enrolled ELA only  AT   
2. Grade 8 student – French Immersion started in 
Grade 7 

AB BE 01 

3. Grade 2 Francophone student, no ELA yet   AT  
4. Grade 4 Francophone student, ELA started in 
Grade 3 

AB AB 03 

5. Grade 1 French Immersion student, no ELA yet   BE  
6. Grade 5 French Immersion student, ELA 
started in Grade 2 

BE AT 02 
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IPP data fields must be empty if a student has data  provided in the 
Grade Level of Achievement data fields (#7-12).  Valid Exceptions 
must be discussed with Help Desk personnel (e.g. A student has 
an IPP entry in Math and a GLA entry in ELA). 
 
 
13. IPP Goals Met - Foundational Skills  
'A' = 'All', 'M' = 'Most', 'S' = 'Some, 'N' = None or 'NA' if not available.  Must be 
BLANK if any of: GLA -English Language Arts, GLA-French Language Arts or 
GLA-Mathematics are NOT BLANK. 
 
14. IPP Goals Met - Academic Readiness Skills  
'A' = 'All', 'M' = 'Most', 'S' = 'Some, 'N' = None or 'NA' if not available.  Must be 
BLANK if any of: GLA -English Language Arts, GLA-French Language Arts or 
GLA-Mathematics are NOT BLANK. 
 
 
15. IPP Goals Met - Life Skills  
'A' = 'All', 'M' = 'Most', 'S' = 'Some, 'N' = None or 'NA' if not available.  Must be 
BLANK if any of: GLA -English Language Arts, GLA-French Language Arts or 
GLA-Mathematics are NOT BLANK. 
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Edulink has created a summary report that you can run to ensure all your students are 
accounted for. Simply click on the button that says Reports. 
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There is only one report for GLA files. Select what you would like to be included in your 
report by clicking on the specific field. A check mark will appear in what has been 
selected.  
Once you have selected your data, click on Report.  
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The GLA summary report will provide you with details of the number of students in each 
school and by grade. Schools are encouraged to run this report prior to submitting to 
their Jurisdiction.  
 
 
 
 
An example of students attending an English program. (names of students are fictitious) 

 

 
 
 
 
An example of students attending a Francophone/French Immersion program. 
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An example of students on a modified program with an IPP
 

May 2009 

on a modified program with an IPP 
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‘GLA mode’ defines how EdulinkÔ  displays and handles data in an SIS File Type.  
Both SIS and GLA files contain the same data, but the ‘mode’ in which you view 
the file determines which data fields are made visible and which remain hidden.   

 

 

 

�  GLA data fields are only visible in ‘GLA mode’.  In regular (SIS) mode, GLA 
fields are hidden.   (The reverse also applies) 

�  All SIS files can be opened in ‘GLA mode’  

�  GLA data entry or modifications can be done manually or by using dropdown 
menu selections available in GLA data fields. 

�  All view and edit functionality available to SIS files apply to GLA files.  This 
includes, search, sort, adding records, deleting records, find and replace and 
mass change.   
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Printing in ‘GLA mode’ is available using the Print  button from the View/Edit 
windows. The available options, however, are restricted to Creating Adhoc 
Reports only.  Labels and standard reports are not available. 
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The process of combining GLA files is accomplished in the same way as with SIS 
files.    
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To Save an SIS file in GLA format: 

1. First set up ‘GLA mode’.  Go to Tools > Edit/View Display Options.  

2. From the Active Files  window, select the SIS file you want to save and 
click on the Save button.   

3. In the ‘Save As’ dialogue window, the ‘Save as Type’ will default to GLA 
and a proper ‘File name’ will be assigned with a .txt extension. 

 

 

 
 

 

4. In the ‘Save In’ box, navigate to the desired save location. 

5. Click Save.   

 
To save a file name beginning with GLA: 

1.  Repeat the instructions above beginning with Step 2.  EdulinkÔ  will 
automatically recognize  ‘GLA mode’.  Be sure to select a GLA file rather 
than SIS. 

 

������	
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GLA files can be sent directly from the SIS Active Files  window. Once the file 
has been validated and all rejects have been looked after the file can be sent by 
the school authority to Alberta Education.  

Click on the SEND button. 
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The warning message reminds users that GLA files will be sent as an “Other File 
Type-OFT”.  Just click ok 

Reminder:  

All GLA files need to be validated before the file is sent to Alberta Education. 
(see instructions on page 9). 
 
Files will be rejected by Alberta Education if data does not meet extract 
requirements.  

 

REMEMBER:   

To get out of ‘GLA mode’, you will need to go to Tools > Edit/View Display 
Options and select View All STUDENT data.   
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Beginning with the 2009 GLA submissions, authorized Jurisdiction users can 
access a new report on the Extranet that provides details of their Jurisdiction 
submission. Users will be able to view these reports between 24-48 hours after 
their submission. 
 
Users have the ability to view a summary report that details: 

·  Number of schools included in submission 
·  Number of GLA Records Accepted 
·  Number of Students Registered 
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Users can download an error report that provides details of the GLA submission.  
 
The error report provides specific information at the student level. Particular 
errors associated with a student are detailed in the report.  
 
The error report can be saved or viewed in excel format and forwarded to specific 
schools for resolution.  
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Users have the option of opening or saving the report to their computer. The 
report can then be split and forwarded to individual schools for clarification and 
resolution.  
 
Once all the records have been resolved, a COMPLETE GLA submission should 
be resubmitted to Alberta Education through Edulink. 
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Client Services Help Desk (780) 427-5318 cshelpdesk@gov.ab.ca  
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Edulink Project Office (780) 441-6013 support@edulink.ab.ca  
 
 


(
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Accountability and Reporting: Dr. John Burger, (780) 422-0999 
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Visit: http://education.alberta.ca/admin/resources/gla.aspx  


