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Introduction:

e Form A is used for reporting School Board Trustee Election Results to Alberta
Education as per the Local Authorities Election Act and the School Act.

¢ All Candidates and their vote total, all Acclaimed, Appointed and Vacant
positions in Wards (or Subdivisions), plus all relevant information requested
must be reported on Form A.

Before you start:

e You can test the site before the election.

e Have all your results ready before you start.

Timelines:

e As stated in the Local Authorities Election Act and the School Act.

Important to know:

e Once the web applicationis closed, you cannot go back and edit the
information as all information you entered will be lost (except for the pdf copy
you saved in your folder). Itis a good idea to preview the form periodically.

o If the web based application is left idle for too long, the page session will
expire and you will lose all entered information.

Help Information:

Business Operations and Stakeholder Support Branch
Phone: 780-644-2483 or 780-427-2055

e To be connected toll free from outside of Edmonton, call 780 310 0000 and
give the operator the appropriate telephone number.

e E-Mail address: EDC.2010Election@gov.ab.ca
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Official Elections Form A

To find the link to the web based Official Elections Form A, scroll down to the
"Reporting Forms" section of the School Board and Trustee Elections webpage.
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Home Department Students Administrators

Information and
MNewsroom

LB ISR STEE Administrative Resources
» Funding and Accountability !’ . —_
» AISI .
o SpErr EfrET School Board Trustee Elections

P leE ey 0On October18, 2010, as part ofthe municipal elections, Albertans will also be voting for their school board trustees. The following
» Provincial Testing document containg important information regarding election procedures, forms and regulations for school districts/fauthorities. The

e e entire procedure handbook is available online and all forms are in electronic format to allow you to access only the ones you need.
v .
Publications and Forms School Board Elections Information Package 2010 Edition /| (5.10 MB)

¥ Administrative Forms

This document contains all of the instructions and forms that are available for download in a single file. If you wantto choose
Guide to Education 2008— portions ofthe handbook or specific forms please see the section below.
2010

Keeping Kids in School Get only the sections you want

¥ Qut-of-Province Online The following files are sections of the handbook, forms and regulations. They are available individually to allow you to download
Learning only those items that you require if you dont need the entire handbook.
* Planning Resources for Procedures and Information - (184 KB)

School Authorities

Curriculum Coordinator
Corner

Prescribed Forms for School Boards:

« Dath of Returning Officer and Agent A~ (Form 1)

Statement of Deputy, Enumerator and Constable - (Form 1A)
Notice of Momination Day | (Form 2)

School Board Trustee Momination Paper and Candidate’s Acceptance )| (Form 3)

Elections — — -
Kl ]

Déclaration d'un représentant du candidat /- | (Formulaire 10RA) ;l
Déclaration d'un interpréte dun électeur handicapé ou dune personne qui assiste un électeur handicapé /- (Formulaire
T1RA)

Avis d'opposition faite & un bulletin de vote A~ (Formulaire 12RA)

Relevé des bulletins de vote et résultat du vote | (Formulaire 13RA)

Renonciation avant une plainte | (Formulaire 14RA)

Renonciation 3 Ia suite dune motion /-] (Formulaire 15RA)

Requestfor special ballot package /-| (Form 16RA)

Requéte pour paguet de bulleting de vote spéciaux | (Formulaire 16RA)

Special Ballot Package /= | (Form 17RA)

« Paguet de bulletins de vote spéciaux /- | (Formulaire 17RA)

Procédures de vote pour un bulletin de vote spécial A~ (Formulaire 18RA)

Special Ballot Certificate Envelope ~| (Form 19RA)

+ Enveloppe «certificat du bulletin de vote spécials A~ (Formulaire 19RA)

Attestation de la validité ou du rejet des cerificats des bulletins de vote spéciaux - (Formulaire 20RA)

* Provincial Satisfaction
Surveys

.
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Reporting Forms:
+ Farm & User Guide /=
« Official Election Results Entry Form (Farm &)
« Official Election Results - (Form &)
«  Report Organizational Meeting A~ | (Farm B)

Candidates Norination Form /= (Farm <)

Optional Forms:

+ Authorization for Returning Officer, Deputy or Constable Voting At Assigned Stalion /-
+ Authorization for Returning Officer, Deputy or Constable To Vote At An Advance Vote A
+ Affidavit of Witness for Destruction of Election Materials -

Regulations:
+ Modified Voting Procedure Requlation /= -
[ | Bl




Government of Alberta m

Education
Business Operations and Stakeholder Support/Strategic Services

Official Form A Entry User Guide
School Board Trustee Elections

Just click on the Official Elections Results Entry Form link, and the "Elections

Form™ will open.
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Home Department Students Parents Teachers Administrators

Information and

MNewsroom

Role of School Boards

§"‘ Elections Form

Francais
Resour

» Funding and Accountability
» AISI

» Special Education

» Health and Safety

Please Select a candidate to Edit or click "Add Candidate”

Add Candidate Freview Form

» Provincial Testing

~ Administrative Resources,
Publications and Forms

* Administrative Forms

Guide to Education 2009—
2010

Grade Level of
Achievement Reporting

Keeping Kids in School

* Out-of-Province Online
Learning

* Planning Resources for
School Authorities

Curriculum Coordinator
Corner

* Provincial Satisfaction
Surveys

School Board Trustee
Elections

Click on"Add Candidate" button to start adding candidates.


http://education.alberta.ca/admin/resources/election.aspx
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Add Candidates

All Candidates and their vote total, all Acclaimed, Appointed and Vacant
positions in Wards (or Subdivisions), plus all relevant information requested must
be reported on Form A.

Add Elected Candidate
"Elected" is a default selection when adding a new candidate.

“ Elections Form

Please enter the following information (all fields are required for elected candidates except Address line 2,
Fax and E-mail address)

Authority: | |

Subdivision/Ward No. | |

No. of votes received: | |

Elected, Acclaimed or Appointed: |Elected ]

Name of candidate as |
appeared on ballot:

Mailing address of candidate:

|
Address line 2: |
|

City:

Province: [AB

Postal Code:

Fax Number:

|
Phone Number: |
|
|

E-mail address:

~ Incumbent
Incumbent or New:
T New

i Male
Gender:
i~ Female

Save | Cancel |

Note: When adding a Candidate that has run but not been elected use ‘N/A’ on
the drop down menu.
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Enter all required fields and click "Save" button.

“ Elections Form

Please enter the following information (all fields are required for elected candidates except Address line 2,
Fax and E-mail address)

Enter the Authority

Authority: |3020 Edmaonton Publid «—
Code and Name

Subdivision/Ward No. |Ward H |

MNo. of votes received: |125 |

Elected, Acclaimed or Appointed: |Elected =]

Name of candidate as

appeared on ballot: |James Smith |

Mailing address of candidate: |22 Oxford Blvd.

Address line 2: |

City: |Edmonton

Postal Code: [T5V 2W3

Phone Number: (7804290025

|
|
|
Province: |AB |
|
|
|

Fax Number: |

E-mail address: lamesSmith@shaw.cal

& Incumbent
Incumbent or New:
' New

5 Male
Gender:

' Female

Cancel |

Once "Saved" the entry form will close and the candidate will be displayed in the
candidate list.

W‘ Elections Form o

Please Select a candidate to Edit or click "Add Candidate”

Add Candidate | Preview Form |

Gz [& 1ames smith (780) 429-0025
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Add Acclaimed / Appointed Candidate

Click on the "Add Candidate" button, and the entry form will open. Please note
that the "Authority” field is prefilled now, as you already entered one candidate.
e Click on the down arrow and select "Acclaimed" or "Appointed”

e Enter "0" for the "No. of votes received" for either selection

“ Elections Form

Please enter the following information (all fields are required for elected candidates except Address line 2,
Fax and E-mail address)

Authority: [3020 Edmonton Publid

Subdivision/Ward No. | |

No. of votes received: | |

Elected, Acclaimed or Appointed: IEIec’[ed ;I\
Name of candidate as Elected j
appeared on ballot: Elected

Mailing address of candidate: |

Acclaimed

Address line 2: | Appointed
. Wacant
City: | MIA

Postal Code:

Phone Number:

Fax Number:

|
|
|
|
Province: |AB |
|
|
|
|

E-mail address:

" Incumbent
Incumbent or New:
' New

" Male
Gender:
" Female

Save | Cancel |
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Enter all other required information.

“ Elections Form

Please enter the following information (all fields are required for elected candidates except Address line 2,
Fax and E-mail address)

Authority: |3020 Edmonton Publid

Subdivision/Ward No. |Ward A |

MNo. of votes received: |0 |

Elected, Acclaimed or Appointed: |Acclaimed ]

Name of candidate as

appeared on ballot: |Karla James |

Mailing address of candidate: |12539-125 Ave

Address line 2: |

City: [Edmenton

Postal Code: [T25 3E3

Phone Number: (7804458965

|
|
|
Province: [AB |
|
|
|

Fax Number: [7804458966

E-mail address: karla.]ames@telus.neﬂ

i Incumbent
Incumbent or New:
¥ New

 Male
Gender:
¥ Female

Cancel |

Once "Saved" the entry form will close and the candidate will be displayed in the
candidate list. Now the candidate list will look something like this:

W‘ Elections Form o

Please Select a candidate to Edit or click "Add Candidate”

Add Candidate | Preview Form |

8 IJames Smith (780) 429-0025
L8 Karla James (780) 445-8965

W «F
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Add Vacant position
In the entry form:

e Enter the Subdivision / Ward name
e Enter "0" for the "No. of votes received" for either selection
e Click on the down arrow and select "Vacant"

“ Elections Form

Please enter the following information (all fields are required for elected candidates except Address line 2,
Fax and E-mail address)

Authority: [3020 Edmonton Publid

Subdivision/Ward No. [Ward A |

No. of votes received: [g] |

Elected, Acclaimed or Appointed: |‘u’acar1t -

Name of candidate as | \
appeared on ballot:

Mailing address of candidate All foIIowing fields are

disabled as soon as
"Vacant" position

|
|
|
| > selected
|
|
|
|

Address line 2

City

Province

Postal Code

Phone Number

Fax Number

E-mail address

 Incumbent
Incumbent or New:

© New

" Male
Gender:

" Female

Cancel |

Save your entry, and the newly added "Vacant" candidate is added to the
candidate list.

“ Elections Form

Please Select a candidate to Edit or click "Add Candidate”

Add Candidate | Preview Form |

FZ L& James smith (780) 429-0025
G2 L& «Karlalames (780) 445-8965
FE EE Vacant




Government of Alberta m Official Form A Entry User Guide
. School Board Trustee Elections
Education

Business Operations and Stakeholder Support/Strategic Services

Edit/View Candidate 4

If you wish to view and/or edit any of the candidates you entered, just click on the
7 icon next to the candidate name.

“ Elections Form

Please Select a candidate to Edit or click "Add Candidate”

Add Candidate | Preview Form |

g James Smith (780) 420-0025
g Karla James (780) 445-8965
EE Vacant

— &I {1 ST

This will open the candidate entry in edit mode allowing you to make any
necessary change.

W‘ Elections Form oy

Please enter the following information (all fields are required for elected candidates except Address line 2,
Fax and E-mail address)

Authority: (3020 Edmonton Publid

Subdivision/Ward No. |Ward H |

MNo. of votes received: |125 |

Elected, Acclaimed or Appointed: |Elected =]

Name of candidate as

appeared on ballot: |James Smith |

Mailing address of candidate: |22 Oxford Blvd.

Address line 2: |

City: |Edmor1ton

Postal Code: [T5V 2W3

Phone Number: (7804290025

|
|
|
Province: |.ﬂ.B |
|
|
|

Fax Number: |

E-mail address: lamesSmith@shaw.cal

* Incumbent
Incumbent or New:
' New

5 Male
Gender:

" Female

Cancel |

9
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Note: If you want to edit the "Vacant" candidate, for example, the position is filled
and you want to add the candidate, just open this "Vacant" position and select
other option than "Vacant". This will automatically enable all following fields so
you can enter needed information.

Delete Candidate &

E

If you wish to delete any of the candidates you entered, just click onthe “# icon

next to the candidate name.

“ Elections Form

Please Select a candidate to Edit or click "Add Candidate”

Add Candidate | Preview Form |
B2 L& 1ames smith (780) 429-0025
Gz L& «karlalames (780) 445-8965
E? EE Vacant

I

The following pop up message will appear asking that you confirm your decision
to delete.

Message from webpage il

| Are you sure you want to delete this item?

oK I Cancel

Click "OK" and the candidate will be removed from the list.

10
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Preview Form

After you entered all candidates for a specific Authority through the web
application, the next steps are to review all information, edit it if needed and print
it for the Returning Officer's signature.

Let us review the information we entered. Click onthe "Preview Form" button.

“ Elections Form

Please Select a candidate to Edit or click "Add Candida

Add Candidate | Preview Form |

£z [& 1ames smith (780) 429-0025
Gz L& «karlalames (780) 445-8965
FE EE Vacant

This will open a report in Portable Document Format (PDF). Before we look at
the actual information, let us review PDF elements that you will or may be using.

Page number and — - EpE—
ind specific word(ing) on the
total number of pages pecrease/increase the form. ﬁote: found wo?d will be
Print rpagmﬂcaﬂon of whole page highlighted.
Page navigation Find previous/next

ﬁ ElectionsFormA[1].pdf - Adobe Reader - IEII!I
Fileg Edit View Document Tgols Window Help *

H H = i »
1=183 [1]22 | = - A
E Please fill out the following form. You cannot save data typed into this form. E
Please print your completed form if you would like a copy for your records.

FORM A
EO\FBI’I‘II‘I‘IBI‘It of Alberta m Local Aushartes Eeclion A sechon 5744}
ducation

AUTHORITY NAME: 2020 Edmeonton Public No.7

OFFICIAL ELECTION RESULTS

SUBDWISICN NO.OF ELECTED{E] INGUWMBENT 1) | MALE ;i) AL oF FHONE FACEIMLE B
WARD WO ACCLAIMETS (A} NEW (N FEMALE F) CNEBALLOT CANDIDATES HUMBER MUMEER ADORESS

WOTES
RECENED APFOINTED (AP}

11



Government of Alberta = Official Form A Entry User Guide
, School Board Trustee Elections
Education

Business Operations and Stakeholder Support/Strategic Services

Now that we understand the PDF document, let us review the information we
entered in the Official Form A.

acarrwam ol Kiberti i The Authority Code and Name FORM A
Local Authorifes Blection Act seciion 5744}
Education
AUTHORITY NAME: 2020 Edmonton Public MNo.7
OFFICIAL ELECTION RESULTS
RECEIVED APFOINTED (AP}
Ward A 0 Acclaimed Rew Female Karla James (7E0) (780) Karla. James@shaw.q
445-9065 44C-9066 a
Ward A 0 Vacant Vacant
Ward H 125 Elected Incumbent | Male James Emith (TE0) JamesEmith@shaw. ca
429-002!
You can enter candidates in any order, this form will
automatically sort the results first by Ward No./ Sub-Division
then by No. of Votes Received.
| HEREBY CERTIFY THIS TO BE A TRUE STATEMENT
OF THE ELECTION HELD ON:
DATE OF ELECTION SIGNATURE OF RETURNING OFFICER
l I I - Page 1 :IE 1 B Revised May 2010

If you notice that you need to edit this form because of spelling error, missing fax,
wrong information, or any other reason, close this form as the editing cannot be
donein PDE. Go back to the web application, and edit candidate(s). After this

generate the PDF again, and the changes will be shown.

12
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Save / Print Form

Once the form is complete, you can save a copy to your files. Click "Files" and
select "Save Copy".

ﬁ ElectionsFormA[1].pdf - Adobe Reader ;IEI!I
®

51 Fdit View Document Tools Window Help

= open... Cctrl+0 = 15 IF”“'—'
Create Adobe PDF Using Acrobat.com...
Itz typed into this form. E
Save a Copy... Shift+Ctrl+5 cn* for your records.
Save as Text... ;I
Attach to Email...
FORM A
Close Cirl-+w Local Aathorttes Elechion Act secion STiS}
Properties... Ctrl+D
No.7
Digital Editions
Print Setup. .. shiftscri+e | OFFICIAL ELECTION RESULTS
i e cup e [wevepmmeees wegamme |ooEE | o | e
1C:\Wsers),..\ElectionsFormA[1]. pdf emale | Karla James 12589-125 Ave [780) (780) Karla.James@shaw.d
Edmcaton, AB 445-8565 44c-8%65  [a
2 C:\Users),.. \ElectionsFormA[ 1] pdf T2E 1E3
3 C:...\NAIT_Continuing_E...m_July_2009[1].pdf
4C:...\Director's Report... 18 w 21r 2010.pdf Vacant
5 C:...\PASIprep Summary ... 4May 19 2010.pdf
= ToeE ale James Emith 22 Oxford Blvd. (780) JamesEmithashaw. ca
Edmoaton, AB 425-0025
TSV 2W3
I HEREBY CERTIFY THIS TO BE A TRUE STATEMENT
OF THE ELECTION HELD ON:
DATE OF ELECTION SIGNATURE OF RETURNING OFFICER
, 10155 - 102 Street, Edmontion, AS TSJ 4LS
Fage 1 of 1 Revised May 2010
-

A confirmation dialog box will pop up.

Save a Blank Copy of this Form x|

~ Save a Blank Copy of this Form

Data typed into this form will not be saved. Adobe Reader can only save a blank copy of this form.

Q Please print your completed form if you would like a copy for your records. Print Form

This will cancel the
I Don't show again saving action.

Save a Blank Copy Cancel v

13
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Save a Blank Co | .
P | button will enable you to name the form, and select a folder
where you would like to save it as a reference in your records.

x|
Savein: I. Desktop j @ [ﬁ 5| FEF
g Name * | +| size | +| Type | | Date modified | -| Attr.
Recent Places 1 Public
1M Computer
Ij @Net‘mrk
Desktop
B
Alell:sandra
Pesevic
(s
Computer
A a| | M
Netv:c;rk File name: est[1] pdf

L) 1]
{

Save as type: [ Adobe PDF Files (*paf)

14
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Print Form | button will enable you to print this form as the hard copy needs to be
forwarded the Returning Officer for signoff. Note: If the form has more than one

page, each page must be signed.
Just select the printer, set any other properties you need and print.

x
— Printer
Mame: Properties |
Status:  Ready Comments and Forms:
Type:  TOSHIBA e-STUDIO Color PS3 IDDi:leent and Markups j
1
— Print Range ~ Preview: Composite
v al
" Current view
£ Cutrent page ” » y
€ Pages I 1 ? A
Subset: I.-‘J.II pages in range j T R -

[T Reverse pages

—Page Handling
Copies: I 1 E: ¥ collate 8.5

Page Scaling: IShrink. to Printable Area j

¥ Auto-Rotate and Center —E

[ Choose paper source by POF page size

™| Use custom paper size when needed

™ Brint to fi IUnits: Inches Zoom : 95%
rin e

1
i1 ]
Printing'l'lpsl Advanced I Ok I Cancel

Important to remember:

e Once the web application is closed, you cannot go back and edit the
information as all information you entered will be lost (except for the pdf copy
you saved in your folder). Itis a good idea to preview the form periodically.

¢ If the web based application is left idle for too long, the page session will
expire and you will lose all entered information.

15



