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Introduction 

 
Overview of the Field Testing Program 

 
Description 

 
Alberta Education prepares and administers field tests prior to the January and June diploma 
examination and achievement test administration sessions.  Field testing is essentially a process of 
“testing a test” – test questions are administered to determine their difficulty level and their 
appropriateness for use on a test or exam.  As well, teachers are able to provide comments about 
potential test questions, thereby contributing to the development of fair, valid, and reliable provincial 
tests.  Diagnostic mathematics assessments have been developed for teachers to use in their 
classrooms.  Teachers may use these assessments at their discretion to diagnose individual student’s 
strengths and weaknesses in mathematics at specific grade levels.  Although field tests are not exact 
replicas of achievement tests or diploma exams, students who write field tests have the opportunity for 
a “practice run” at writing portions of those tests.   

 
Field tests may be composed of machine scored and/or written response questions, depending on the 
subject and type of field test being administered.  Generally, like an achievement test or diploma 
examination, field tests are designed to assess outcomes from an entire program of study and to be 
administered at the end of its study.  However, some of the field tests that Alberta Education 
administers, referred to as “unit” tests, assess learning outcomes from only a limited portion or section 
of a program of study.   
 
All items for the K-6 Diagnostic Mathematics Assessment Program that will be field tested in 2010-
2011 are unit tests and are based on the grade 3 mathematics program of study.  Diagnostic 
Mathematics field tests are designed to measure an individual’s strengths and weaknesses in thinking 
and learning.  Specific outcomes from all four strands of the grade three mathematics program of study 
will be assessed. Each specific outcome to be tested is represented by a hierarchy, and each hierarchy 
is composed of attributes that measure different procedural skills and/or processes a student must 
possess to solve a test item. 
 
All field tests are secure before, during, and after administration.  Field tests are available in either 
paper or digital format.  Paper format field tests are delivered to a school and administered to students 
by an assigned Learner Assessment field test supervisor.  Digital format field tests are delivered and 
administered to students using school computers under the supervision of the teachers who requested 
them.  Field tests of this format must be administered to students using Alberta Education’s Quest A+ 
locked browser application, which is available for download at: https://questaplus.alberta.ca/help.  All 
diagnostic mathematics field tests will be delivered digitally. 
 
Paper format field tests are administered to students in Francophone programs by field test supervisors 
who speak French.  Every effort is made to schedule French speaking field test supervisors to 
administer paper format field tests to students in French Immersion programs.  However, it is not 
always possible to do so. 

https://questaplus.alberta.ca/help�
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Field tests are not available in braille or audio format and no writing accommodations (e.g. readers, 
scribes, extra time) are permitted to be used.  Teachers are expected to provide alternate programming 
for any student who is unable to write a field test without writing accommodations. 
 
To ensure the reliability and validity of field test administration scores and feedback, regardless of 
field test administration format, all field tests are administered to a prescribed number of students in 
classes that are selected to ensure a representative sample from across the province.  Consequently, not 
all requests for field tests may be met. 
 
 
 
Participation Requirements  
 
For a class of students to be selected to have a field test administered at their school, the following 
conditions must be met: 

 
1. Alberta Education must receive superintendent authorization to invite that authority’s schools to 

participate in the Field Testing Program.   
 
2. The principal must approve the administration of paper format and/or digital format field tests in 

that school. 
 
3. The teacher must submit a request for a field test by the deadline. 
 
4. A field test placement of the type specified by a teacher on a field test request application must be 

available for scheduling. 
 
 
Field Test Approval, Request, and Placement Process  
 
Field tests are requested, placed, and administered according to the following process.  
 
1. Alberta Education seeks and receives principal approval to field test in their schools: 
 

1.1. In late July, a letter is sent by the Coordinator, GED & Field Testing, to every principal whose 
superintendent has authorized field testing in that school authority.  This letter invites 
principals to consent to having their schools participate in the Field Testing Program in the 
upcoming school year. 

1.2. Principals express their willingness to have their schools participate in the Field Testing 
Program by submitting a Field Test Participation Consent form (see General Information 
Bulletins, Examination Administration Forms section).  Through this expression of consent to 
participate, a principal authorizes Alberta Education to accept field test requests from that 
school and, if classes from that school are subsequently selected to write paper format field 
tests, to enter the school to administer them.  On this form, principals are also given the option 
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to approve the administration of digital format field tests using school computers. The Field 
Test Participation Consent Form is valid for the entire school year. 

1.3. Principals who have approved the participation of their schools in the Field Testing Program 
are expected to communicate that decision to their staff and to designate an individual whose 
responsibility it will be to work with Alberta Education to coordinate that process within the 
school.  Contact information for the individual who is designated to coordinate field testing in 
that school is provided to Alberta Education on the returned Field Test Participation Consent 
form. 

 
2. Schools submit field test requests: 
 

2.1. Field test administrations are set up and scheduled based on information gathered from school 
personnel about students’ availability to write field tests.  This information is collected from 
schools using the Paper Format Field Test Request Form and/or the Digital Format Field Test 
Request Form (see Figures 2 and 3 on page 10).  These forms must be completed using a 
current Field Test Request Guide (Diploma Examinations, Achievement Testing and 
Diagnostics Mathematics Assessment Programs).  All of these documents are available on 
Alberta Education’s website at http://www.education.alberta.ca/admin/testing/forms.aspx.  

2.2. Two field test sessions are run within each school year, September/January (Session 1) and 
February/June (Session 2).  Schools must submit separate Field Test Request Forms for each 
of these field test sessions.  Only schools whose students will be writing a diploma 
examination in a given session are eligible to apply for field tests during that session.  Field 
tests for achievement subjects will be available prior to the June achievement test 
administration session.  Diagnostic Mathematics field tests will be able available for two week 
intervals throughout the school year. 

2.3. To request digital format field tests, the teacher whose students will be writing the field tests 
must submit a Digital Format Field Test Request Form, by email, to Alberta Education. 

        NOTE: Only field test request forms that are fully and accurately completed and received by the    
submission deadline, will be processed by Alberta Education (see Significant Dates below). 

2.4. Requests for paper format field tests must be submitted to Alberta Education, by email, using 
the Paper Format Field Test Request Form. Alberta Education prefers to receive one paper 
format field test request submission per school within a given term or semester i.e., all teacher 
requests for field tests should be submitted on one request form.  

NOTE: Only field test request forms that are fully and accurately completed and received by the 
submission deadline, will be processed by Alberta Education (see Significant Dates below). 

 
3. Alberta Education schedules field test placements: 
 

3.1. Submitted field test request forms are reviewed to ensure that they are from schools where 
field test participation has been approved.   

3.2. The individual field test requests included on a request form are reviewed to determine if they 
match the requirements of any available field test administrations; where a match is found, a 
field test placement is scheduled. 

http://www.education.alberta.ca/admin/testing/forms.aspx�
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3.3. If Alberta Education receives more requests for field tests than it has placements, future 
requests from those schools or classes that were not selected to participate in the current 
session will be selected first in the next field test session 

 
 
4. Alberta Education communicates and confirms field test placements: 
 

4.1. Once the scheduling of paper format field test placements is complete, Alberta Education 
sends a follow-up letter to designated school contacts who submitted paper format field test 
requests on behalf of the teachers at their school.  This letter communicates the status of all 
field test requests from that school, including details of all field test administrations that are 
scheduled to take place.  Also included in the letter is a packet of information to be distributed 
to teachers whose students have been selected to write field tests in that session.   

4.2. Prior to each scheduled paper format field test administration, a field test supervisor from 
Alberta Education will contact the teacher whose students will be writing to confirm 
administrative details (e.g., date, time, and location of the test administration; number of 
students being tested) 

4.3. When a digital format field test placement is complete, Alberta Education sends a follow-up e-
mail to the teacher who placed the request and who will be supervising its administration.  
This e-mail communicates the information the teacher requires to access and administer the 
digital format field test.  Immediately following the field test administration, teachers who 
supervise a diploma examination program or achievement testing program digital format 
field test are required to complete a Field Test Supervision Declaration form (see Figure 1 on 
page 5).  The purpose of this declaration is to communicate to Alberta Education regarding the 
security of field testing material and its administration. Should any incidents or test anomalies 
occur, teachers are expected to document these on the Field Test Supervision Declaration.  
This document is available on Alberta Education’s website at 
http://www.education.alberta.ca/admin/testing/forms.aspx.  Completed Field Test Supervision 
Declarations should be sent to Alberta Education, via an e-mail message addressed to 
field.test@gov.ab.ca, using the subject line “Field Test Supervision Declaration: Your School 
Code, Your School Name” (e.g. Field Test Supervision Declaration: 9999, Ben Hur High 
School).   
After receiving the Field Test Supervision Declaration, Alberta Education will e-mail the 
student scores of the digital format field test to the supervising teacher.  The results will be in a 
secure Excel file.  The code to open the Excel file will be the Exam PIN from the digital 
format field test administration.  Digital format field test results will not be e-mailed until the 
Field Test Supervision Declaration has been received by Alberta Education.    

 
 
 
 
 
 
 
 
 
 

http://www.education.alberta.ca/admin/testing/forms.aspx�
mailto:field.test@gov.ab.ca�
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Figure 1:  Field Test Supervision Declaration Form 
 

                                                     
 

4.4. Once examinees of a diagnostic mathematics field test have completed the field test, an 
individualized student report will be produced and sent to the classroom teacher shortly after 
the closing date of each field test administration. (see example below).   The individual student 
reports provide specific information about the knowledge and skills a student has 
demonstrated relative to those that are yet to be learned.  The report lists the attributes from 
easiest to hardest, and reflects the knowledge and cognitive skill process based upon the 
content of the grade 3 mathematics program of study. Strengths and weaknesses of examinees 
are exemplified by how they performed ob items that represent each attribute.  The test score 
interpretations may be used by teachers to guide instruction, allowing decisions to be made 
with the goal of improving or remediating specific cognitive skills for each student. 

  
 
 
 
 
 
 
 
 
 
 
 
                                                 
 
                          



November 2010 6 

                         
Field Test Administration Dates  
 
In 2010-2011, Alberta Education will be administering diploma examination, achievement testing and 
diagnostic mathematic program field tests within the following timeframes: 

Diploma Examination Program  
Paper Format Field Test Administration Sessions 

 Session 1 Session 2 
Unit Tests: • October 4–December 15 

• January 4–11,17-18 
• February 28–June 10 

Year End 
Field Tests: 

• December 13–15 
• January 4–11,17-18 

• May 24–June 10 

          

Diploma Examination Program 
Digital Format Field Test Administration Sessions 

 Session 1 Session 2 
Unit Tests: • October 4–December 15 

• January 4–11,17-18 
• January 31–June 10 

Year End 
Field Tests: 

• December 13–15 
• January 4–11,17-18 

• May 24–June 10 

                     
                    Note:   Requests for paper format unit field tests must be submitted to Alberta Education by  
                                  September 17 for Session 1 administrations and by February 11 for Session 2 administrations. 
               
               Requests for paper format year end field tests must be submitted to Alberta Education by  
                                     October 8 for Session 1 administrations and by February 25 for Session 2 administrations. 
 

Requests for digital format unit field tests must be submitted two weeks prior to the preferred  
field test administration date. 

 
               Requests for digital format year end field tests must be submitted to Alberta Education by 

December 15 for Session 1 administrations and by May 27 for Session 2 administrations. 
  
 No Social Studies 30-1 or Social Studies 30-2 will be administered in December 2010 or May 

2011.   
 

                                      No unit or year end field tests will be scheduled or administered on the following days: 
• October 11, 2010- Thanksgiving Day 
• November 11, 2010- Remembrance Day 
• December 16, 2010 -January 3, 2011- Christmas  
• February 21, 2011- Family Day 
• April 22, 2011- Good Friday 
• April 25, 2011- Easter Monday 
• May 23, 2011- Victoria Day 
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Achievement Testing Program 
Digital Format Field Test Administration Dates 

Unit Tests: April 5-June 9 
• Grades 6 and 9 Mathematics 

Year End Field 
Tests: 

May 2–May 13 
• K&E 9 ELA (Part A: Writing) 

May 24–June 10 
• Grade 3 ELA (Part B: Reading) 
• Grade 3 Mathematics  
• Grade 6 ELA  (Part[ie] B: Reading) 
• Grade 6 Mathematics  
• Grade 6 Science 
• Grade 6 Social Studies 

May 24–June 17 
• Grade 9 ELA (Part[ie] B: Reading) 
• K& E 9 ELA (Part B: Reading) 
• Grade 9 and K& E Mathematics  
• Grade 9 and K& E Science 
• Grade 9 and K& E Social Studies 

 
        Note:    Requests for paper format unit field tests must be submitted to Alberta Education 
                      by January 21 for Session 2 administrations. 

               
               Requests for paper format year end field tests must be submitted to Alberta Education by  
                                      January 21 for Session 2 administrations. 

Achievement Testing Program 
Paper Format Field Test Administration Dates 

Unit Tests: April 18–June 9 
• Grades 6 and 9 Mathematics 

Year End Field 
Tests: 

May 2–May 13 
• Grades 3, 6, and 9 ELA, FLA, and Français (Part[ie] A: Writing) 
• K&E 9 ELA (Part A: Writing) 

May 24–June 8 
• Grade 3 FLA and Français (Partie B: Reading) 

May 24–June 10 
• Grade 3 ELA (Part B: Reading) 
• Grade 3 Mathematics  
• Grade 6 ELA, FLA, and Français  (Part[ie] B: Reading) 
• Grade 6 Mathematics  
• Grade 6 Science 
• Grade 6 Social Studies 

May 24–June 17 
• Grade 9 ELA, FLA, and Français (Part[ie] B: Reading) 
• K& E 9 ELA (Part B: Reading) 
• Grade 9 and K& E Mathematics  
• Grade 9 and K& E Science 
• Grade 9 and K& E Social Studies 



November 2010 8 

              
               Requests for digital format unit field tests must be submitted to Alberta education two weeks prior 

to the preferred field test administration date. 
 

Requests for digital format year end field tests must be submitted to Alberta Education by 
                                     May 31 for Session 2 administrations. 
 

No unit or year end field tests will be scheduled on the following days: 
• April 22, 2011- Good Friday 
• April 25, 2011- Easter Monday 
• May 16-20, 2011- No Achievement Field Tests Administered 
• May 23, 2011- Victoria Day 

 
 

Diagnostic Mathematics Assessment Program 
Digital Format Field Test Administration Dates 

Unit Tests: October 1-15 
• Place Value and Representing Number 
• Increasing Patterns 

October 18-29 
• Decreasing Patterns 

November 1-12 
• Sorting Using Attributes 

November 15-26 
• Using Referents 

December 1-17 
• Solving Equations 
• Estimation & Addition/Subtraction 

January 10-21 
• Time 

January 17-31 
• Measuring Length 

February 1-11 
• Measuring Mass 

February 14-28 
• Perimeter 

March 1-11 
• Sorting Polygons 

March 14-31 
• 3-D Objects 

April 1-15 
• Collect and Organize Data 

April 18-29 
• Bar Graphs 

 
          
                    Note:  Diagnostic Mathematics field tests will be offered during the timeframes listed above. 
                     No unit field tests will be scheduled or administered on the following days: 
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• October 11, 2010- Thanksgiving Day 
• November 11, 2010- Remembrance Day 
• December 16, 2010 -January 3, 2011- Christmas  
• February 21, 2011- Family Day 
• April 22,2011- Good Friday 
• April 25, 2011- Easter Monday 

 
 
Significant Dates 
Field test requests for the 2010-2011 school year must be submitted according to the following dates: 
  
August 1, 2010-
February 25, 2011 
 

Time period during which principals may submit a Field Test Participation 
Consent form.   
Note: Paper Format and Digital Format Field Test Request forms submitted by a school 
will only be processed by Learner Assessment if the principal has approved that school’s 
participation in the Field Testing Program. 
 

August 31, 2010 First day participating schools may submit Session 1 Paper Format and 
Digital Format Field Test Request forms. 
 
First day participating schools may submit Session 2 Paper Format and 
Digital Format Field Test Request forms. 
 

September 17, 2010 Last day for participating schools to submit Session 1 Paper Format Field 
Test Request forms for Diploma Examination Program unit field tests.  
Note: Session 1 unit field test requests received after September 17 will not be processed. 
 

September 20, 
2010-April 18, 
2011 

Time period during which classroom teachers may submit requests for 
Diagnostic Mathematics field tests on Digital Format Field Test Request 
forms. 

October 8, 2010 Last day for participating schools to submit Session 1 Paper Format Field 
Test Request forms for Diploma Examination Program year end field 
tests.  
Note: Session 1 year end field test requests received after October 8 will not be processed. 
 

January 21, 2011 Last day for participating schools to submit Session 2 Paper Format Field 
Test Request forms for Achievement Testing Program unit and year end 
field tests.  
Note: Session 2 Achievement Testing Program field test requests received after January 
21will not be processed. 
 

February 25, 2011 Last day for participating schools to submit Session 2 Paper Format Field 
Test Request forms for Diploma Examination Program field tests.  
Note: Session 2 Diploma Examination Program field test requests received after February 
25 will not be processed. 

 
Purpose of the Field Test Request Guide 
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This Field Test Request Guide has two primary purposes.  First, it provides information about how to 
complete and submit Paper Format Field Test Request Forms and Digital Format Field Test Request 
Forms.  Second, it provides a menu of field test placement types that are being administered in the 
2010-2011 school year.  Teachers who wish to have their students participate in the field testing 
program must choose the type and format of field test they want their students to write by selecting 
from the following menus.   
 
Alberta Education prefers to receive one paper format field test request submission per school in a 
given term or semester.  However, in consultation with the Coordinator, GED and Field Testing 
Programs (see Contacts section at the end of this guide), the individual designated to coordinate field 
test requests within a school may establish an alternate procedure for that school. 

     
NOTE: Only Paper Format Field Test Request Forms and Digital Format Field Test Request Forms that are fully and 
accurately completed, and received by the submission deadline, will be processed by Alberta Education. 

 
 

Directions for Completing and Submitting the Paper Format Field Test 
Request Form and the Digital Format Field Test Request Form 

 
Purpose of the Field Test Request Forms 

 
Field test administrations are set up and scheduled based on information gathered from school 
personnel about students’ availability to write field tests.  The tools that Alberta Education uses to 
gather and receive this information from schools are the Paper Format Field Test Request Form and 
the Digital Format Field Test Request Form (see Figure 2 and Figure 3 below).   
 
Figure 2:  Paper Format Field Test Request Form        Figure 3: Digital Format Field Test Request Form 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
The Field Test Request Forms (paper and digital format) contain four types of information: 
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1. A specification of the field test session for which field tests are being requested  
2. Confirmation that field test participation for that school has been approved by the principal 
3. Demographic and contact information for the school and/or teacher 
4. Details about the field test placements being requested 

 
 

Directions for Completing the Paper Format Field Test Request Form 
 
Paper Format Field Test Request Forms must be completed using a current version of the Field Test 
Request Guide.   This document is current if it has the current school year in its title.  
 
Field Test Sessions 
 
Field test administrations are session specific (see pages 6-9 for the test administration dates associated 
with each session in 2010-2011).  During Session 1, only schools whose students will be writing a 
diploma examination are eligible to apply for year end field tests.  In Session 2, Achievement Testing 
Program and Diploma Testing Program unit and year end field tests are available.  The session for 
which field tests are being requested should be indicated on the form by checking the appropriate 
session box. 
 
Principal Consent to Participate 
 
A principal must consent to having his or her school participate in the Field Testing Program within a 
school year, before Alberta Education will place field tests at that school.  Principals express their 
consent through the submission of a Field Test Participation Consent Form (see Figure 4, below).    
 

Figure 4:  Field Test Participation Consent Form 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
School personnel should confirm that their principal has approved field test participation for the 
current school year, before submitting a Paper Format Field Test Request Form. This approval should 
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be indicated by checking the “Principal Has Approved School Participation” box on the Paper Format 
Field Test Request Form.   
 
School Information 
 
Unless otherwise indicated, the following school related information fields should be completed on the 
Paper Format Field Test Request Form (an example of the form is shown below), if applicable.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1. School Name:  Enter the full name of the school. 
 
2. School Code:  Enter the four-digit Alberta Education school code.   This code may be obtained 

from a school’s central office staff or from Alberta Education’s website at:  
http://www.education.alberta.ca/ei/reports/excel_files/eis1003p.xls.   

 
3. School Location (City or Town Name):  Indicate the geographical location of the school, i.e., the 

city, town, or county where the school is located. 
 

4. Name of Designated School Field Test Contact: When approving their school’s participation in 
the Field Testing Program, a principal is expected to designate an individual whose responsibility it 
will be to work with Alberta Education to coordinate the field testing process within that school.  
Generally, Paper Format Field Test Request Forms should be submitted to Alberta Education by 
the School Field Test Contact.   

 
5. Name of Person Submitting Form if Different from Designated Contact:  Through consultation 

with the Coordinator, Field Testing Programs another individual at the school may be permitted to 

http://www.education.alberta.ca/ei/reports/excel_files/eis1003p.xls�
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submit a Paper Format Field Test Request Form.  In such cases, that individual’s name should be 
entered in the space provided, in addition to the name of the designated School Field Test Contact. 

 
6. Designated Contact Telephone Number:  This is the telephone number, area code, and extension 

number (if applicable) where the designated School Field Test Contact can normally be reached.  
This information is required, even if the form is being submitted by someone other than the School 
Field Test Contact. 

 
7. Submitter’s Phone Number:  This is the telephone number, area code, and extension number (if 

applicable) of the individual submitting the form, if different from the designated School Field Test 
Contact.   

 
8. Designated Contact E-mail Address:  This is the school e-mail address of the designated School 

Field Test Contact. 
 
9. Submitter’s E-mail address:  This is the school e-mail address of the person submitting the form, 

if different from the designated School Field Test Contact. 
 
Field Tests Requested 
 
Two types of information must be provided in the “Field Tests Requested” section of the paper format 
form.  First, requesters must indicate which specific field test types they are requesting.  Second, they 
must provide information about the characteristics of the class for which each requested field test is 
intended.   
 
1. Field Test Requested (Test Code):  A variety of Field Test Placement Types are offered within a 

field test session.  Field test requesters must specify which specific field test types they are 
requesting.  They do this by entering the six character Test Code number that uniquely identifies 
the field test type they are requesting in the Field Test Requested (Test Code) column on the Paper 
Format Field Test Request Form.  A list of all field test codes available within a session, and the 
test characteristics of the field test associated with each code, are provided in the Field Test 
Placement Types section of this document. 

 
2. Preferred Field Test Date(s):  This is the date(s) the requester would prefer that the intended 

group of students write a requested field test.  Requesters should ensure that no other activity, such 
as a school based exam or field trip, has been scheduled for that time period.   
Note:  It is not always possible to schedule a test on the preferred date, so some scheduling flexibility may be required.   

 
3. Class To Be Tested (Class Name or ID): This is a school determined class identifier that enables 

the differentiation of class groupings when scheduling field test placements.  
Note:  Field tests must be requested separately for each class or section of a course or subject in a school that is 
intended to be tested, even if the same type of field test is being requested for all sections. 
 

4. Number of Students in Class:  This is the number of students in the class to be tested who will 
require paper format field test materials. 
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5. Full Name of Teacher Whose Class Will Be Tested:  This is the first and last name of the teacher 
who is requesting a field test for the identified class of students. 

 
6. Class Start time:  This is the actual time that the class is scheduled to begin.  
 
7. Class End Time:  This is the actual time that the class is scheduled to conclude.  
 

Directions for Completing the Digital Format Field Test Request Form 
 
Digital Format Field Test Request Forms must be completed using a current version of the Field Test 
Request Guide.   This document is current if it has the current school year in its title.  
 
Field Test Sessions 
 
Field test administrations are session specific (see pages 6-9 for the test administration dates associated 
with each session in 2010-2011).  During Session 1, only schools whose students will be writing a 
diploma examination are eligible to apply for year end field tests.  In Session 2, Achievement Testing 
Program unit and year end field tests and Diploma Testing Program unit and year end field tests are 
available.  Diagnostic mathematics field tests will be available for two week intervals throughout the 
school year.  The session for which field tests are being requested should be indicated on the form by 
checking the appropriate session box. 
 
Principal Consent to Participate 
 
A principal must consent to having his or her school participate in the Field Testing Program within a 
school year, before Alberta Education will place field tests at that school.  Principals express their 
consent through the submission of a Field Test Participation Consent Form (see Figure 5, below).    
 

Figure 5:  Field Test Participation Consent Form 
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School personnel should confirm that their principal has approved field test participation for the 
current school year, before submitting a Digital Format Field Test Request Form. This approval should 
be indicated by checking the statements attesting to principal consent and availability of students to 
write field tests on computers found on the Digital Format Field Test Request Form.   
 
Teachers/School Information 
 
Unless otherwise indicated, the following teacher/school related information fields should be 
completed on the Digital Format Field Test Request Form (an example of the form is shown below), if 
applicable.   

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1. School Name:  Enter the full name of the school. 
 
2. School Code:  Enter the four-digit Alberta Education school code.   This code may be obtained 

from a school’s central office staff or from Alberta Education’s website at:  
http://www.education.alberta.ca/ei/reports/excel_files/eis1003p.xls.   

 
3. School Location (City or Town Name):  Indicate the geographical location of the school, i.e., the 

city, town, or county where the school is located. 
 
4. Name of Teacher Who Will be Administering the Field Test(s): Before the submission of the 

Digital Format Field Test Request Form, the teacher should ensure that the principal has approved 
participation in the Field Testing Program and has approved the administration of digital format 
field tests in that school. 

 
5. Name of Designated School Field Test Contact: When approving their school’s participation in 

the Field Testing Program, a principal is expected to designate an individual whose responsibility it 

http://www.education.alberta.ca/ei/reports/excel_files/eis1003p.xls�
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will be to work with Alberta Education to coordinate the field testing process within that school.  
Digital Format Field Test Request Forms are to be submitted to Alberta Education by the teacher 
who will be administering the field test(s).   

 
6. Teacher’s Phone Number: This is the telephone number, area code, and extension number (if 

applicable) where the teacher administering the field tests can normally be reached during regular 
business hours.   

 
7. Designated Contact Telephone Number:  This is the telephone number, area code, and extension 

number (if applicable) where the designated School Field Test Contact can normally be reached.  
This information is required, even though the teacher is submitting the form.  

 
8. Teacher’s E-mail Address:  This is the school e-mail address of the teacher requesting a field test 

in a digital format. 
 

9. Designated Contact E-mail Address:  This is the school e-mail address of the designated School 
Field Test Contact. 

 
Field Tests Requested 
 
Two types of information must be provided in the “Field Tests Requested” section of the digital format 
form.  First, requesters must indicate which specific field test types they are requesting.  Second, they 
must provide information about the characteristics of the class for which each requested field test is 
intended.   
 
1. Field Test Requested (Test Code):  A variety of Field Test Placement Types are offered within a 

field test session.  Field test requesters must specify which specific field test types they are 
requesting.  They do this by entering the six character Test Code number that uniquely identifies 
the field test type they are requesting in the Field Test Requested (Test Code) column on the 
Digital Format Field Test Request Form.  A list of all field test codes available within a session, 
and the test characteristics of the field test associated with each code, are provided in the Field Test 
Placement Types section of this document. 

 
2. Preferred Field Test Date(s):  This is the date(s) the requester would prefer that the intended 

group of students write a requested field test.  Requesters should ensure that no other activity, such 
as a school based exam or field trip, has been scheduled for that time period.   
Note:  It is not always possible to schedule a test on the preferred date, so some scheduling flexibility may be required.   

 
3. Class To Be Tested (Class Name or ID): This is a school determined class identifier that enables 

the differentiation of class groupings when scheduling field test placements.  
Note:  Field tests must be requested separately for each class or section of a course or subject in a school that is 
intended to be tested, even if the same type of field test is being requested for all sections. 
 

4. Number of Students in Class:  This is the number of students in the class to be tested where each 
student will require an individual computer for their use during the field test administration. 
 

5. Class Start time:  This is the actual time that the class is scheduled to begin.  
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6. Class End Time:  This is the actual time that the class is scheduled to conclude.  
 
 

Directions for Submitting the Field Test Request Forms 
 
Alberta Education prefers to receive one paper format field test request submission per school 
within a given term or semester i.e., all teacher requests for field tests should be submitted on one 
request form.  To facilitate this process, the individual designated to coordinate paper format field test 
requests within a school is asked to compile all of the field test requests from his or her school onto the 
Paper Format Field Test Request Form and submit the form, by e-mail, to Alberta Education. 
 
Teachers who request digital format field tests must submit a Digital Format Field Test Request Form 
by e-mail, to Alberta Education.  To facilitate this process, both the Paper Format Field Test Request 
Form and the Digital Format Field Test Request Form are available on Alberta Education’s website at 
http://www.education.alberta.ca/admin/testing/forms.aspx.   
 
Completed Paper Format Field Test Request Forms should be sent to Alberta Education, via an e-
mail message addressed to field.test@gov.ab.ca, using the subject line “Paper Field Test Request: 
Your School Code, Your School Name” (e.g. Paper Field Test Request: 9999, Ben Hur High School).   
 
Completed Digital Format Field Test Request Forms should be sent to Alberta Education, via an e-
mail message addressed to field.test@gov.ab.ca, using the subject line “Digital Field Test Request: 
Your School Code, Your School Name” (e.g. Digital Field Test Request: 9999, Ben Hur High School). 
 
 

Field Test Placement Types 
 

Presented below is a summary of the field test placement types that are available in the 2010-2011 
school year.  These placement types are presented by session and testing program type, (i.e., the 
Diploma Examinations, Achievement Testing and Diagnostic Mathematics Assessment programs) and 
the format of the field test, (i.e. paper format vs digital format) 
 
Field test placement types are defined by the characteristics of the test being administered.   These 
characteristics include: 
 

• The format in which the field test will be delivered: paper or digital 
• The grade and course or subject area being tested   
• The field test type: year end or unit  
• The curriculum content being tested: full coverage or a single unit 
• The question format type:  multiple choice, numerical response, or written response   
• The length of the test, defined by the amount of time examinees are given to write the field test   
• The class time required to administer a field test includes the time examinees are given to write the 

test and the additional time required to set up and complete the testing session.  It is imperative 

http://www.education.alberta.ca/admin/testing/forms.aspx�
mailto:field.test@gov.ab.ca�
mailto:field.test@gov.ab.ca�
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that schools requesting field tests take these time requirements into account when selecting which 
type of field test placement to request. 

 
Each field test placement type has a unique test type identifier (its “Test Code”).  This Test Code is the 
six character identifier that must be recorded on the Paper Format Field Test Request Form and/or 
Digital Format Field Test Request Form to identify each specific field test that is being requested. 
 

 
Diploma Examination Program Field Test Placement Types 

 
Session 1 Field Tests 
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Achievement Testing Program Field Test Placement Types  
 

Achievement Testing Program Field Tests  
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Achievement Testing Program Field Test Placement Types  
 

Achievement Testing Program Field Tests  
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Achievement Testing Program Field Test Placement Types  
 

Achievement Testing Program Field Tests  
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Achievement Testing Program Field Test Placement Types  
 

Achievement Testing Program Field Tests  
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Diploma Examination Program Field Test Placement Types 
 
Session 2 Field Tests 
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Diploma Examination Program Field Test Placement Types 
 
Session 2 Field Tests 
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Diploma Examination Program Field Test Placement Types 
 
Session 2 Field Tests 
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Diploma Examination Program Field Test Placement Types 
 
Session 2 Field Tests 
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Diagnostic Mathematics Assessment Program Field Test Placement Types 
 

Diagnostic Mathematics Assessment Field Tests 
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Diagnostic Mathematics Assessment Program Field Test Placement Types 
 

Diagnostic Mathematics Assessment Field Tests 
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Contact 
 

 

Test security, test rules, scheduling, policy 
issues 
 Michele Samuel, Director 
 Examination Administration 
 Michele.Samuel@gov.ab.ca 

Field testing 
 Amanda Jackman, Coordinator, GED and  
      Field Testing Programs 
 field.test@gov.ab.ca  

Packing, shipping of test materials 
 Sylvia Lepine, Manager 

 Exam Administration and Marking Centre  
 exam.admin@gov.ab.ca 
 
Digital Processes 
      Dan Karas 
      Manager, Systems and Services    
      Dan.karas@gov.ab.ca 

Mailing Address 
Learner Assessment 
Alberta Education 
44 Capital Boulevard 
10044 – 108 Street 
Edmonton AB  T5J 5E6 

Email Address 
field.test@gov.ab.ca 

Telephone  
(780) 427-0010 
For a toll-free connection, dial 310-0000 

Fax  
(780) 422-7025 

Form Location on Website 
http://www.education.alberta.ca/admin/testing/forms.aspx 
 
Quest A+ on the Web 
https://questaplus.alberta.ca/help 

Achievement Testing Program Examination 
Managers 

Deanna Wiens  
Gr. 3 English Language Arts and Mathematics 
Deanna.Wiens@gov.ab.ca 

Peggy Lee Peters 
Gr. 3 Français/French Language Arts 
Peggy.LeePeters@gov.ab.ca  

Robyn Pederson 
Gr. 6 English Language Arts and Social 
Studies  
Robyn.Pederson@gov.ab.ca 

Denis Dinel 
Gr. 6 and 9 Français/French Language Arts 
Denis.Dinel@gov.ab.ca  

Kelly Rota  
Gr. 6 and 9 Mathematics 
Kelly.Rota@gov.ab.ca 

Sean Wells 
Gr. 6 and 9 Science 
Sean.Wells@gov.ab.ca 

Harvey Stables 
Gr. 9 English Language Arts and Social 
Studies 
Harvey.Stables@gov.ab.ca 
 
Ray Shapka 
Gr.9 Knowledge & Employability (K&E)  
Ray.Shapka@gov.ab.ca 
 
 

Diagnostic Mathematics Assessment Program 
Managers 

Bev Dekker (Acting) 
Diagnostic Mathematics Assessment  
Bev.dekker@gov.ab.ca 
 

  

mailto:exam.admin@gov.ab.ca�
mailto:field.test@gov.ab.ca�
http://www.education.alberta.ca/admin/testing/forms.aspx�
https://questaplus.alberta.ca/help�
mailto:Woodland@gov.ab.ca�
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Contact 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

                     
 

Diploma Examination Program 
Examination Managers 
 

 Barbara Proctor-Hartley 
ELA 30–1 

 Barbara.Proctor-Hartley@gov.ab.ca  

 Philip Taranger 
ELA 30–2 

 Philip.Taranger@gov.ab.ca  
 
 Monique Belanger 
 Français 30/French Language Arts 30 
 Monique.Belanger@gov.ab.ca  
 
 Dwayne Girard 
 Social Studies 30-1 
 Dwayne.Girard@gov.ab.ca  
 
 Patrick Roy 
 Social Studies 30-2 
 Patrick.Roy@gov.ab.ca  
 
   
 
 

                                                                                 
                       
 
  
 
      Shannon Mitchell (Acting) 
 Biology 30 
 Shannon.Mitchell@gov.ab.ca  

 Jack Edwards 
 Chemistry 30 (Acting) 
 jedwards@gov.ab.ca 
 
 Deanna Shostak 
 Applied Mathematics 30 
 Deanna.Shostak@gov.ab.ca  
 
 Ross Marian 
 Pure Mathematics 30 
 Ross.Marian@gov.ab.ca  
 
 Laura Pankratz 
 Physics 30 
 Laura.Pankratz@gov.ab.ca  
 
 Stan Bissel (Acting) 
 Science 30 
 Stan.Bissell@gov.ab.ca 
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