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INDIVIDUAL TEACHER BURSARY 

PROGRAM 2011-2012 
 

 

If you are a French language teacher or teach in French, you can apply for a professional training bursary. Funding covers 
part-time and summer post-secondary courses taken in Canada and in Saint-Pierre-et-Miquelon between July 1, 2011 and 
June 30, 2012. 

 
Provincial conferences and workshops held in Alberta are eligible for limited funding.  This program is funded by the federal 
department of Canadian Heritage and administered by Alberta Education. 

 

1. Eligibility 
 
 You are eligible to apply if you: 

 are a Canadian citizen or hold Canadian permanent resident status; 

 are a resident of Alberta; and 

 hold a valid Alberta teaching certificate; 
 
 and you are one of the following: 

 a teacher (K to Grade 12) teaching in a Francophone or French immersion program or French as a second language; 

 a teacher presently in a school or on a secondment to an organization involved in the field of education; 

 a teacher hired to teach French or in French in the coming school year;  

 an administrator, librarian, counsellor, or other professional staff working with students who are learning French in 
a Francophone or French immersion school, or studying French as a second language; 

 a French program consultant working with Francophone, French as a second language, or French immersion 
teachers. 

 

2. Definition: Permanent Resident 
 
 Canadian Citizen: A Canadian citizen is a person who is Canadian by birth or who has applied for Canadian citizenship 

through Citizenship and Immigration Canada and has received a citizenship certificate. 

 
 Permanent Resident in Canada: A permanent resident in Canada is someone who is not a Canadian citizen but has the 

right to enter or remain in Canada. A permanent resident must live in Canada for two years of every five years or risk 
losing his or her permanent resident status. 

 
 Resident in Alberta: A person is resident in Alberta when he or she ordinarily lives and sleeps in an Alberta residence, 

and to which when absent from the residence that person intends to return. When a person leaves their residence with 
the intention of residing elsewhere that person’s residence ceases. 

 

3. Instructions 
 

Complete the bursary application form and attach the description and cost of the course(s) you wish to take or the 
conference(s) you wish to attend. 

 
A letter of invitation will be sent to superintendents and school principals to make them aware of the program. 
Information relating to the bursary program can also be found on our Website: 
http://education.alberta.ca/teachers/role/pd/bursariesfr.aspx  

 

http://education.alberta.ca/teachers/role/pd/bursariesfr.aspx
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Please ensure that your school principal or superintendent has signed the application form.  Incomplete forms will not 
be processed. 

 
You may not apply for the bursary after you have already completed the course or attended the conference; prior 
approval must be obtained in order to qualify for reimbursement. 

 
 

4. Selection Criteria 
 

 To be eligible, courses must be taught in French and offered in Canada or St-Pierre-et-Miquelon. 

 Applications involving annual professional development conferences prescribed by the ATA will not be considered. 
 Courses related to doctorate programs are not eligible. 

 The master’s thesis is covered for one (1) year only. 

 Completing an application form does not mean that you will automatically be awarded financial assistance. Do 
not take the awarding of a bursary for granted; be prepared to assume all costs related to a course or a 
conference. 

 Bursaries are awarded on a first-come, first-served basis. 

 You will be notified by letter as to the status of your application. Only approved applications will be considered for 
reimbursement. 

 

5. Bursary Amounts 
 

The maximum annual bursary amount per person is $2,200 (including travel and tuition).  Bursary awards paid directly 
to you are taxable. 

 
Accommodation, meals, course materials, internet access, personal and other expenses which are not directly related 
to professional learning will not be reimbursed. 

 
Bursary amounts for courses 

 
The amount of the bursary is determined on the basis of whichever is the lesser – the actual cost of tuition or the 
amount appearing in the table below: 

 Spring / Summer Courses (duration) Credit Courses 

 One-week course: $600 (maximum)   1.5 credit course: $500 (maximum) 

 Two-week course: $700 (maximum)   3-credit course: $900 (maximum) 

 Three-week course: $900 (maximum)   5-credit course: $900 (maximum) 

 Four-week course: $1,000 (maximum)   6-credit course: $1,800 (maximum) 

 Five or six-week course: $1,400 (maximum) 
 

A travel allowance may be allocated in the following cases: 
 

 For courses offered in Alberta if the applicant lives more than 100 km from the course location. The amount 
allocated is fixed. 

 
DISTANCE 100 - 250 km 251 - 400 km 401 - 600 km 601 - 750 km 750 + km 

AMOUNT $100 $150 $200 $250 $300 
 

 For courses offered outside of Alberta, a maximum interim amount will be allocated. When reimbursement is 
requested, the amount will be adjusted according to travel expenditure (air fare) receipts submitted. 

 
PROV BC SK MB ON QC NB NS PE NFL St-Pierre-et-

Miquelon 

AMT $300 $300 $400 $700 $800 $825 $850 $850 $925 $1,400 
 

In some cases, an additional $75 annual amount may be awarded for instructional materials (receipts required). 
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Bursary amounts for conferences 
 

The amount of the bursary shall be the actual cost of registration to a maximum of $250.  
 
A travel allowance may be allocated in the following cases: 

 
 For conferences held in Alberta, if the applicant lives more than 100 km from the conference location. The amount 

allocated is fixed. 
 

DISTANCE 100 - 250 km 251 - 400 km 401 - 600 km 601 - 750 km 750 + km 

AMOUNT $100 $150 $200 $250 $300 

 For conferences held outside of Alberta, a maximum interim amount will be allocated. When reimbursement is 
requested, the amount will be adjusted according to travel expenditure (air fare) receipts submitted. 

 
PROV BC SK MB ON QC NB NS PE NF 

AMT $300 $300 $400 $700 $800 $825 $850 $850 $925 

 

 

6. Reimbursements 
 

Requests for reimbursement must be made in the same fiscal year as the awarding of the bursary. Any request which 
does not satisfy this deadline may be denied. 
Fill out a Request for Reimbursement form upon completion of the course or the conference and attach the following: 

 Proof of payment of tuition fees (receipt required); 

 Proof of payment for travel expenses (receipt required) 

 Proof of course completion or conference participation (ex.: transcript, confirmation). 
 

No reimbursement will be made unless required documentation is provided. 
 

Note: 

 Expenses relating to accommodation, daily travel, meals, personal expenses, membership fees and other expenses 
not directly related to the course or the conference are not eligible for reimbursement.  

 Only those who have received a letter stating they have been awarded a bursary may request reimbursement for 
courses or conferences. 

 Only courses or conferences that received prior authorization will be eligible for reimbursement. 

 Expenses relating to substitutes are not covered. 

 Should the approved course be cancelled, please notify the Official Languages in Education Programs (OLEP) 
office. If you wish to substitute a different course you must obtain approval for the substituted course in order 
to retain your bursary and qualify for reimbursement. The amount of the bursary could be adjusted accordingly. 

 Please note that processing your request for reimbursement will take approximately 8 weeks. 

 Applications for reimbursement must be made by the end of the school year. No reimbursement will be made if 
requests for reimbursement are submitted more than three months following the completion of the course or the 
end of the conference.  

 

7. Deadline 
 

Applications will be accepted from July 2011 to the end of June 2012. Bursaries will be awarded on a first-come, first-
served basis. If you intend on taking courses or attending conferences between July 1, 2011 and June 30, 2012, apply 
now. 
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Mail or fax your application to: 

 
Ms. Vivian Abboud 
Manager, Official Languages in Education Programs (OLEP) 
Alberta Education 
9th Floor, 44 Capital Boulevard 
10044 - 108 Street NW 
Edmonton AB   T5J 5E6 
Tel.:  (780) 415-0614 
(For a toll-free connection to Alberta government offices, please dial 310-0000.) 
Fax: (780) 422-1947 
E-mail: officialang@edc.gov.ab.ca 

 
Upon receipt of your application, an email will be sent to the address indicated in the application form. You will also be 
notified of the status of your application by letter four to eight weeks following the receipt of your completed 
application.  

 

8. Listing of Educational Establishments 
 

A list of possible contacts for course information in various provinces is provided for your convenience.  Please contact 
them directly for information on programs offered.  The contacts provided are not intended to be restrictive. You are 
encouraged to explore other possibilities. 

 

 

BRITISH COLUMBIA 
 
University of British Columbia, Vancouver 
Institut de français à UBC 
 
Dr. Judith Plessis, Executive Director 
Languages, Culture and Travel Division 
UBC Continuing Studies 
University of British Columbia 
Ponderosa C 101 – 2021 West Mall 
Vancouver, BC   V6T 1Z2 
Tel.: (604) 822-0800 
Fax: (604) 822-0886 
E-mail: french.centre@ubc.ca 
Website:  http://www.frenchcentre.ubc.ca/ 
 

 
University of Victoria 
 
Mr. Didier Bergeret 
Program Coordinator (French Programs) 
Arts and Science Programs 
Division of Continuing Studies 
University of Victoria 
PO Box 3030 STN CSC 
Victoria, BC V8W 3N6 
Tel.: (250) 721-8630 or 721-8511 
Fax: (250) 721-8774 
E-mail: french@uvcs.uvic.ca 
Website:  
http://www.uvcs.uvic.ca/languages/programs/french/ 
 

ALBERTA 
 
Campus Saint-Jean, University of Alberta 
 
Mr. Stéphane Lemelin, Director 
Teaching Centre and Research in French Language 
Campus Saint-Jean, University of Alberta 
Office 2-73, 8406, rue Marie-Anne-Gaboury (91 St) 
Edmonton AB   T6C 4G9 
Tel.:  (780)465-8600 
Fax:  (780-465-8606 
E-mail:  cerf@ualberta.ca 
Website:  http://www.csj.ualberta.ca/cerf 
 

 
Lethbridge College 
 
Ms. Sue Burland 
Community Education 
Lethbridge College 
3000 College Drive South 
Lethbridge AB   T1K 1L6 
Tel.:  (403) 317-3515 
Fax:  (403) 320-1401 
E-mail: esl@lethbridgecollege.ab.ca 
Website:  http://www.lethbridgecollege.ab.ca 
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University of Lethbridge 
 
Mr. Tim Pope, Chairman 
University of Lethbridge 
Modern Languages Office B592 
4401 University Drive 
Lethbridge AB   T1K 3M4 
Tel.: (403) 329-2561 
Fax: (403) 329-5187 
E-mail: pope@uleth.ca 
Website:  http://www.uleth.ca/mod 
 

 
University of Calgary 
 
Dr. Luis Torres, FIS Department Head 
Department of French, Italian and Spanish 
University of Calgary 
Craigie Hall, D-318, 2500 University Drive N.W. 
Calgary AB   T2N 1N4 
Tel.: (403) 220-5300 
Fax: (403) 284-3634 
E-mail: fisl@ucalgary.ca 
Website:  http://fis.ucalgary.ca 
 

SASKATCHEWAN MANITOBA 
 
University of Saskatchewan 
 
Mr. Richard Julien, Head of the Department 
College of Arts & Science 
Department of Language and Linguistics 
University of Saskatchewan 
9 Campus Drive, Room 517 Arts 
Saskatoon SK   S7N 5A5 
Tel.: (306) 966-5627 
Fax: (306) 966-5782 
E-mail: languages@usask.ca 
Website:  http://www.arts.usask.ca/languages/ 
 

 
Saint-Boniface University College 
 
Ms. Gisèle Barnabé, Coordinator 
Centre for Continuing Education 
Saint-Boniface University College 
200 Cathedral Avenue 
Saint-Boniface MB   R2H 0H7 
Tel.:  (204) 233-0210 
Toll free number:  1 (888) 233-5112 
Fax: (204) 235-4489 
E-mail: dep@cusb.ca 
Website:  http://dep.cusb.ca/eng/dep_an.htm 
 

ONTARIO 
 
University of Ottawa 
 
Mr. Richard Clément, Director 
Official Languages and Bilingualism Institute (OLBI) 
University of Ottawa 
600 King Edward Avenue, Room 114 
Ottawa ON   K1N 6N5 
Tel.: (613) 562-5743 
Fax: (613) 562-5126 
E-mail: olbi@uottawa.ca 
Website:  http://www.olbi.uottawa.ca/ 
 

 
Laurentian University 
 
Ms. Julie Boissonneault, Chairperson 
Department of French Studies 
Laurentian University 
6

th
 Floor, R.D. Parker Building, L-625 

935, Ramsey Lake Road 
Sudbury ON   P3E 2C6 
Tel.: (705) 675-1151, Ext. 4305 
Fax: (705) 673-4885 
E-mail: etudesfrancaises@laurentienne.ca 
Website: http://www.laurentian.ca/ 
 

 
University of Western Ontario 
 
Mr. Maurice Vaney, Director 
Trois-Pistoles French Immersion School 
The University of Western Ontario 
University College, Room 219 
London ON   N6A 3K7 
Tel.: (519) 661-3637 
Fax: (519) 850-2313 
E-mail: tpistole@uwo.ca 
Website: http://www.uwo.ca/cstudies/tp/ 
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QUÉBEC 
 
University of British Columbia 
Institut de français UBC à Québec 
 
Dr. Francis Andrew, Director 
French Centre, Academic Performance Division 
Continuing Studies 
The University of British Columbia 
Ponderosa C 101 – 2021 West Mall 
Vancouver BC V6T 1Z2 
Tel.: (604) 822-0801 
Fax: (604) 822-0886 
E-mail: french.centre@ubc.ca 
Website: http://www.frenchcentre.ubc.ca  

 
Université du Québec à Chicoutimi 
 
Mr. Damien Ferland, Director 
Continuing Studies 
Université du Québec à Chicoutimi 
555 University Boulevard 
Chicoutimi QC   G7H 2B1 
Tel.: (418) 545-5011, Ext. 5374 or 1212 
Toll-free:  1 (877) 815-1212 
Fax: (418) 545-5353 
E-mail: sfc@uqac.ca 
Website: http://sfc.uqac.ca/ 
 

 
Collège de Bois-de-Boulogne 
 
Ms. Carole Gaudin, Director 
Continuing Studies 
Bois-de-Boulogne College 
10555 Bois-de-Boulogne Avenue 
Montreal QC   H4N 1L4 
Tel.: (514) 332-3000, Ext. 7300 
Fax: (514) 332-3235 
E-mail: Carole.Gaudin@bdeb.qc.ca 
Website:  http://www.bdeb.qc.ca/fcse 
 

 
College Saint-Charles Garnier 
 
Ms. Isabelle Badie 
Language Workshops 
Saint-Charles Garnier College 
1150 West, René Lévesque Boulevard 
Quebec QC   G1S 1V7 
Tel.: (418) 681-0107, Ext. 305 
Fax: (418) 681-0118 
E-mail: ateliers@collegegarnier.qc.ca 
Website:  http://www.collegegarnier.qc.ca/ateliers/ 
 

 
Cégep de Rivière-du-Loup 
 
Mr. Réjean Chatigny, Director 
French School 
Rivière-du-Loup College 
80 Frontenac Street 
Rivière-du-Loup QC   G5R 1R1 
Tel.: (418) 867-2130 
Fax: (418) 867-2137 
E-mail: rejcha@cegep-rdl.qc.ca 
Website: http://ecoledelangues.cegep-rdl.qc.ca/ 
 

 
Université de Montreal 
 
Mr. Raymond Lalande, Dean 
Faculty of Continuing Education 
Université of Montréal 
C.P. 6128, Succursale Centre-ville 
Montréal QC   H3C 3J7 
Tel.: (514) 343-6090 
Toll-free:  1 (800) 363-8876 
Fax: (514) 343-2275 
E-mail: infolang@fep.umontreal.ca 
Website:  http://www.fep.umontreal.ca/langues/eng/ 
 

 
Université du Québec à Trois-Rivières 
 
Mr. Daniel Lavoie, Director 
International French School 
University  of Québec at Trois-Rivières 
P. O. Box 500 
Trois-Rivières QC   G9A 5H7 
Tel.: (819) 376-5124 
Toll-free: 1 (888) 343-8645 
Fax: (819) 376-5166 
E-mail: eif@uqtr.ca 
Website: http://www.uqtr.ca/eif 
 

 
Cégep de Trois-Rivières 
 
Mr. Gilles Champoux, Director 
Department of Continuing Education 
Trois-Rivières Cegep 
3500, rue De Courval, C.P. 97 
Trois-Rivières QC   G9A 5E6 
Tel.: (819) 376-1721, Ext. 2184 
Fax: (819) 691-1256 
E-mail: formation.continue@cegeptr.qc.ca 
Website: http://www.formation-
mauricie.ca/ecfrancais/accueil.asp 
 

mailto:french.centre@ubc.ca
http://www.frenchcentre.ubc.ca/
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Université Laval 
 
Ms. Marise Ouellet, Director 
Foreign Languages School, Université Laval 
Pavillon Charles-De Koninck, local 2301 
Québec QC   G1K 7P4 
Tel.:  (418) 656-2321 
Fax:  (418) 656-7018 
E-mail: elul@elul.ulaval.ca 
Website:  http://www.fl.ulaval.ca 
 

 
LaSalle College 
 
Montreal International Language Centre 
2000 Sainte-Catherine Street West 
Montréal QC   H3H 2T2 
Tel.: (514) 939-4463 
Fax: (514) 939-2015 
E-mail: CILMinfo@clasalle.com 
Website:  http://www.cilm.qc.ca 
 

NEW BRUNSWICK 
 
Moncton University 
 
Mr. Patrick Maltais, Director 
Continuing Education 
Moncton University 
Room 111, Leopold-Taillon Building 
Moncton NB   E1A 3E9 
Tel.: (506) 858-4121 
Fax: (506) 858-4480 
E-mail: edperm@moncton.ca 
Website:  http://www.umoncton.ca/edperm-english/ 
 

 
Centre international d’apprentissage du français 
 
Ms. Josée Godin, Education Consultant 
Centre international d’apprentissage du français 
Moncton University, Shippagan Campus 
218 J.-D.-Gauthier Boulevard 
Shippagan NB   E8S 1P6 
Tel.:  (506) 336-3636 
Toll-free:  1 (800) 363-8336 (ext. 3) 
Fax:  (506) 336-3478 
E-mail: ciaf@umcs.ca or bonita.rousselle@umcs.ca 
Website: http://www.umoncton.ca/umcs/ciaf 
 

NOVA SCOTIA 
 
Sainte-Anne University 
 
Mr. Jean-Douglas Comeau, Director 
Immersion Schools, Sainte-Anne University 
1695 Route 1 
Pointe-de-l’Église NS   B0W 1M0 
Tel.:  (902) 769-2114 
Fax: (902) 769-2930 
E-mail: admission@usainteanne.ca 
Website: http://www.usainteanne.ca 
 

SAINT-PIERRE-ET-MIQUELON 
 
French Language Institute of Saint-Pierre-et-Miquelon 
 
Mr. Joseph Enguehard, Director 
French Language Institute of Saint-Pierre-et-Miquelon 
P.O. Box 4382 (Port-en-Bessin Boulevard) 
Saint-Pierre-et-Miquelon, North America 
Tel.:  011 (508) 41 24 38 
Toll-free:  1 (800) 565-5118 
Fax:  011 (508) 41 39 29 
E-mail: francoforum@cheznoo.net 
Website:  http://www.st-pierre-et-miquelon.com/english/francoforum.php 
 

For additional information pertaining to the courses offered or to obtain the registration form, 
please contact the University/College directly. 
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9. Checklist 
 
Have you included: 
 

 your Alberta Teacher Certificate number? 
 

 your social insurance card number? 
 

 a description of the course(s) you wish to take or the conference(s) you wish to attend? 
 

 your 2011-2012 bursary application? 

 

 
 

Important Reminder: 

 
1. Please ensure that you have completed the application form correctly. 
 
2. Please ensure that your school principal or superintendent has signed the application form. 
 
3. Bursaries will be awarded on a first-come, first-served basis. 
 

 

 

10. Forms 
 

Application form (included at the end of this document). 
 

Reimbursement form (included at the end of this document). 
 



 
 
 

APPLICATION FORM – INDIVIDUAL TEACHER BURSARY 

French as a Second Language and French Immersion 

July 2011 - June 2012               FORM-OLEP-APP1112-FSL-ENG 
 

The personal information collected as part of this application form is collected pursuant to section 33(c) of the Freedom of Information and Protection of Privacy Act (FOIP Act).  This information 

will be used for the purpose of processing your application to determine and verify your eligibility for the French as a Second Language and French Immersion – Individual Teacher Bursary and for 

the administration of this bursary program.  The personal information will be treated in accordance with the FOIP Act. Questions regarding the collection may be directed to the Official Languages 

in Education Programs (OLEP) office at 10044-108 Street, Edmonton, AB T5J 5E6, or phone (780) 415-0614 (toll free by first dialing 310-0000). 

PLEASE READ THE INSTRUCTIONS CAREFULLY PRIOR TO FILLING THIS FORM. ONLY TEACHERS HOLDING A VALID ALBERTA 
TEACHING CERTIFICATE ARE ELIGIBLE TO RECEIVE THE GRANT. 

 
Correspondence in 

 French 

 English 

 

 First application 

 Granted in 2010-2011 

 Other year: _______-_______ 

 

Title of courses or conferences  Online course   On-Site course                     Start date (required) 

            

 
Institution /Organization                           City     Province        Country           

        

 
Summary description                                  Expected cost (required) 

  $     .   

Objective:     Teaching skills    Language skills   Both 
 

Professional Development Programs 

Previous application 

Personal information 

 
Social Insurance Number                 Email 

   -    -                     

 
Family name                        Given name (First name) 

                            

  
Sex  

F   M   Date of birth           

 
Permanent address                        City 

                            

 
Province    Postal Code         Telephone 

      -        -           Ext.     

 
Work phone                                        Fax. 

   -           Ext.        -        

 
Teaching Certificate Number              Valid until (YYYY-MM-DD) 

         Permanent  Interim           

 

 Canadian Permanent Resident or Canadian Citizen (please circle)   Alberta Permanent Resident 

Title of courses or conferences  Online course   On-Site course                     Start date (required) 

            

 
Institution /Organization                           City     Province        Country           

        

 
Summary description                                  Expected cost (required) 

  $     .   

Objective:     Teaching skills    Language skills   Both 
 



 
Employment information 

Employer (School Board)                  
                            

 
Name of School                                City 

                                      

  

 Core French Teacher (Kindergarten to Grade 12) ; 

 Teacher under contract to teach French or in French in the coming school year; 

 Administration and support staff in French: administrator, librarian, French program consultant, etc.; 

 Teacher of a subject other than French in a Francophone or French immersion program. 

 

Teacher’s status:  

 Permanent    Full-time   Part-time     

 Contract    Full-time   Part-time     
Start date                         End date 

                          

 

 Substitute    Full-time   Part-time  On call 

If you are under contract with your employer, please provide proof. 
Start date                        End date 

                          

 

Declaration and Acknowledgement 

 

 I acknowledge that I have read, understood and I accepted the content of the information package. 

 I understand OLEP has the right to recover payments to which I am not entitled including those issued due to administrative error. 

 I understand that I must comply with program expectations to continue to be eligible to receive the bursary. 

 I understand that giving false or incomplete information or not advising of changes in my situation may result in the rejection of my application. 

 I certify that the information contained in this application form is accurate to the best of my knowledge and I understand that additional supporting documents may be required. 

 

 
                                       

Signature of Applicant                               Year           Month          Day 

Employer’s Declaration (TO BE FILLED BY THE EMPLOYER) 

 

I declare that, to the best of my knowledge, the information in this application form is accurate and that the applicant is currently working directly with students in learning French or other 
programs which are linked to learning French.  I have verified the accuracy of the information provided and the validity of the documents that the applicant has to submit. 

 

Also the applicant: 

 will not receive any additional financial support from our school board 

 will receive an additional financial support from our school board in the amount of $____________________ 

 
                                       

Name of School’s representative (or School Board)   Position at institution      Telephone number 

 
                                       

Signature of School’s representative  (or School Board)                    Year      Month          Day 

    FORM-OLEP-APP1112-FSL-ENG 

 



 
 
 

REIMBURSEMENT FORM 

INDIVIDUAL TEACHER BURSARY 

July 2011 - June 2012               FORM-OLEP-RMB1112-ENG 
 

The personal information collected as part of this application form is collected pursuant to section 33(c) of the Freedom of Information and Protection of Privacy Act (FOIP Act).  This information 
will be used for the purpose of processing your application to determine and verify your eligibility for the French as a Second Language and French Immersion – Individual Teacher Bursary and for 
the administration of this bursary program.  The personal information will be treated in accordance with the FOIP Act. Questions regarding the collection may be directed to the Official Languages 
in Education Programs (OLEP) office at 10044-108 Street, Edmonton, AB T5J 5E6, or phone (780) 415-0614 (toll free by first dialing 310-0000). 

 

PRIOR TO FILLING THIS FORM, PLEASE READ THE INSTRUCTIONS CAREFULLY. ONLY PREVIOUSLY APPROVED 
APPLICATIONS FOR THE GRANT ARE ELIGIBLE FOR A REIMBURSEMENT. 

 
Personal information Checklist 

 Completed form 
 Proof of completion of courses 

 Proof of cost and payment of tuition 

fees or conference registration 

 Proof of payment for travel 

 Other pertaining documents that 

may support the reimbursement 
application 

 
 
 

Social Insurance Number                 Email 
   -    -                     

 
Family name (Last name)                        Given name (first name) 

                            

  
Home address                        City 

                            

 
Province    Postal code         Home phone number 

              -        Ext.     

 
Work phone number                     Fax number 

   -        Ext.        -        

 

Title of courses or conferences                                   Length (D)(W)(M)     End date (YYYY-MM-DD) 
                                   

 
Institution/Organization                         City     Province        Country           

        

 
Tuition or registration fees (receipt required) Transportation cost (receipts required)        Other costs (receipts required)       Total                   Verif. 

$     .     $     .    $     .    $     .     

 

Completed program(s) 

Title of courses or conferences                                   Length (D)(W)(M)     End date (YYYY-MM-DD) 
                                   

 
Institution/Organization                         City     Province        Country           

        

 
Tuition or registration fees (receipt required) Transportation cost (receipts required)        Other costs (receipts required)       Total                   Verif. 

$     .     $     .    $     .    $     .     

 
Title of courses or conferences                                   Length (D)(W)(M)     End date (YYYY-MM-DD) 

                                   

 
Institution/Organization                         City     Province        Country           

        

 
Tuition or registration fees (receipt required) Transportation cost (receipts required)        Other costs (receipts required)       Total                   Verif. 

$     .     $     .    $     .    $     .     

 
Title of courses or conferences                                  Length (D(W)(M)     End date (YYYY-MM-DD) 

                                   

 
Institution/Organization                         City     Province        Country           

        

 
Tuition or registration fees (receipt required) Transportation cost (receipts required)        Other costs (receipts required)       Total                   Verif. 

$     .     $     .    $     .    $     .     

 



 
Declaration and Acknowledgement 

 

 I acknowledge that I have read, understood and I accepted the content of the information package. 

 I understand OLEP has the right to recover payments to which I am not entitled including those issued due to administrative error. 

 I understand that I must comply with program expectations to continue to be eligible to receive the bursary. 

 I understand that giving false or incomplete information or not advising of changes in my situation may result in the rejection of my application. 

 I certify that the information contained in this application form is accurate to the best of my knowledge and I am willing to provide additional supporting documents upon request. 

 
 
 

                                       

Signature of Applicant                                 Year     Month         Day 

Employer’s declaration (TO BE FILLED BY THE EMPLOYER) 

 
 

I declare that, to the best of my knowledge, the information in this application form is accurate and that the applicant is currently working directly with students in learning French or other 
programs which are linked to learning French.  I have verified the accuracy of the information provided and the validity of the documents that the applicant has to submit. 

 

                                       

Name of school’s representative (or School Board)   Position at institution      Telephone number 

 
                                       

Signature of School’s representative (or School Board) Year Month Day 

FORM-OLEP-RMB1112-ENG 

 

Title of courses or conferences                                    Previous max. approved grant                              Sub.  number 
                     $     .         

 
Approved tuition or registration fees  Approved travel costs                        Approved other expenses      Approved total amount                Verif. 

$     .     $     .    $     .    $     .     

 
Notes                      Payment Sub. number 

                                       

 

FOR OFFICE USE ONLY – OFFICIAL LANGUAGES IN EDUCATION PROGRAMS (OLEP) 

Title of courses or conferences                                    Previous max. approved grant             Sub.  number 
                     $     .         

 
Approved tuition or registration fees  Approved travel costs                        Approved other expenses      Approved total amount                Verif. 

$     .     $     .    $     .    $     .     

 
Notes                      Payment Sub. number 

                                       

 

Title of courses or conferences                                    Previous max. approved grant                              Sub.  number 
                     $     .         

 
Approved tuition or registration fees  Approved travel costs                        Approved other expenses      Approved total amount                Verif. 

$     .     $     .    $     .    $     .     

 
Notes                      Payment Sub. number 

                                       

 

Note: In order to expedite the processing of this request and payment, please submit all the required supporting documents according to the checklist on the first page. Our office strives to 
respond to all inquiries from teachers as accurately as possible. Numerous phone calls and emails can slow processing and may result in a delay in payment. We therefore encourage 
teachers to visit our website at http://education.alberta.ca/teachers/role/pd/bursariesfr.aspx or read the instruction guide for further information. 
 
Thank you for your interest in the Official Languages in Education Programs (OLEP). 

 

http://education.alberta.ca/teachers/role/pd/bursariesfr.aspx

